在职证明
致：签证处
尊敬的签证官：
兹证明XXX先生/女士（出生日期：
XXXX年XX月XX日；护照号码：XXXX）自XXXX年XX月起在我医院任职，现任职务为我院XXXX，月薪为人民币XXXXX元。 

现XX先生/女士计划于XXXX年XX月XX日至XXXX年XX月XX日前往XXX参加儿子/女儿XXX的开学典礼/毕业典礼。在XX先生/女士旅行期间一切费用包括全程机票、住宿、一日三餐、健康保险等由其自行承担。我医院特此保证他/她在国外遵守法律法规，我们将为其保留职务。他/她将按时回国并继续在我院工作。  

　 　    
陈 腾 

国际合作与交流处处长

山东大学齐鲁医院

电话：+86-531-82169233　　　　

传真：+86-531-86927544

地址：中国山东省济南市文化西路107号

XXXX年XX月XX日
CERTIFICATION
To: Visa Section

Dear Sir or Madam,
We hereby certify that Mr./Ms. XXX (Passport No.:XXXXXXXXX, D.O.B:XXXX.XX.XX) has been working in our hospital since XX XXXX. Now he/she is the XXXX of our XXX Department with monthly salary of RMBXXXX. 
Mr./Ms. XXX plans to travel to XXX from XX XX 2019 to XX XX 2019 for attending his/her son/daughter, XXX’s commencement ceremony/ graduation ceremony. All the expenses during the travel will be borne by himself/herself. We hereby guarantee that Mr./Ms. XXX will obey the laws in outbound and we shall retain his/her position till the end of the holiday. He/She will come back to China on time and continue to work in our hospital.
Teng Chen
Director of International Office

Qilu Hospital of Shandong University

Tel: +86-531-82169233

Fax:+86-531-86927544

Add: 107 Wenhua Xilu, Jinan, Shandong 250012 P.R. China
Date:
